ESAF Small Finance Bank bn X025 -Tili
Interna Auditor

Bra nch bankingAudit
Sunil Kumar Patodia and Associates Ock 2000 - Jan 2025

Executive (Auditor)
Location ;- ICIC] Bank RPC Jhandewalan

Kev Responsibilitiess Task As a Team Leader
# Now I'm working in ICIC| Bank Ltd RRC jhandewalan delhi asa OCA Auditoron third party.

& Sccount Dpening - Saving Account, Current account, TASC Acoounts, NRI, LAS, F OVRD.
Chec king KYC acoosing to RBI, constitution documents, approvals, Reconcilation sheet, MI5

# Cheque clea nng-: Qutword, Inea . CMS, Transferclearing, DD Technic | cnsting of cheque
as per RBl or NPC| guidelines

® Workon differe nk reports: - Hold mark, PDC, MICR, BIU, Repair gue, Tally sheet. Reconcilistion
sheet, Inventory werifcation. RBI Bo nds,

® Dispatch Audit - chec k Vol For peoperly handie of all kems, maintain hygene, dama ge
iterms Chec k properly mamks in debit or credit card, return registers and tally with soft data.

® |rvenbo iy we nhcation of c heques and delverabies in frequently ba ses.

® isit other RECs quarterly for inspections in Agra. Dehradun, Meerut, Luscknow, eic.

® Administrative Documents checking on monthly bases - Contacts withs RPCs Duplcate 00,
Key movement register, Camm chec k, Fraud management Report, surprise visit of vender
bcations tire et nguisher. fire drills, Busine ss oo ntinuity plan kit

& Monthiy review of ICICICMA shipmentsto determine if dama ged shipments have been
mcarved or shipped

® Asan eceptional, | had completed satutory audit of s ppumm Fine ree Limibed,

MY SKILLS AND E NP ERTISE

® M5 encel Power Tunctions, Mac ros, Lookup) ® Gold Audit

® M3 Word ® [ispmbe b Audit

& Tally ERP # Fiiectve & Pofesacn Communcation



