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Carcer Ui jective

A young amd aspidng slf-confident parson secking a smlable posisen o viliee oy skills and abil ities
in the feld that of fos professimals growth in carmer while being resmumceful, innovative and fexible

Organization Work Experience

1. Sruti's Group Companies C& F| phamacewticals Account Department 2013 -19]

2. ONE 74 APARTMENT OWNERS ASSOCATION [ Acountant Executive 2015]

*  Fhock oross Chedk in irnbound ool Dou nd

After bifing stock received fo customer checking
Mointoining Stock Record & Preparing MIS Reports on Soles
Sending debiors credit and de vt note lo the customer

Clearing papment ingury o cusfamer
Heod officr popment & Commission sheet perpared

247 fiot maintenprce Bl Raising

dnd woter bl rose ond poyment colfector

After Maintenance Biling Preparing MIS Repodt on Soles
Bonk Depodd Cheque & PoymenT Checiing

Supply Vendor Bills Chedring & popment Breporng
Staff & Security Salory Prepared

Outstanding Report Generofted

3. SST TELECOM PVTLTD [oc cxecker - 2020]

Before Tower Person Envirormental Health and Safety Grozs Checking
After EHS Oosed Task relofed inequily to customer

Afiter EHS Anfenng & RRU instaliotion Qe Checking

M3 Reports Preparing on the PO Line item

B A e andd oo mil frsee |




Addre s custome r and empioper sotisfoction ssues prompdiy
Prepare finonciol stotements for the heod office.

Maonttor expenses of the brangh

Ngirtgin ol rervant dotoboses aond updofe.

Prepare branch budget ond submi o heod office.

Providing updoted information o the Chent aboul new products of serices (o moke upse s
Preparing analytiool repaorts abouf the progress of customer relobonships and presenting
them [o the manogerment

Provide stondond derical duties os assigned induding fonng, copping, maling and
Communicaing with CRenis

Purchose maferials. plon inventory and oversee wore house efficiency.
Help the orgorzotion’s prooesses remain fegadiy compliont



s Poaive dunking
¢ Self confidence
»  Right amimde
& Punctuality
& Communication
o Time management
Soltware Knowledge
o Ms - Dilee
®  SAF
= ERF
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Personal Proflile
MAME Ramesh E
FATHER MAME t Ehmmalas B
MOTHER MAME Ramam E
MATIONALITY Inadian
BIETH L 1606, 1987
EDUCATIONAL : B.com, M.Cam
SEX MARITAL STATUS ] Mlale Marm ad
: Physical Handicapped
LANGUAGES KMNOW Tamil, English
HiBBIES Reading books, walching cricket,
|Th:hrllhn

I hereby declare that the above furnished and sisted information are tnee w0 the best of my
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