Feading CompehersDn

Active LENInG

Summary

~Completed 2 years at college with an Associate's Degree in Office
Administration,

~Completed a Monroe program ko be certifled as a Bookkeeper

=|nterested Im the fleld of Office Ad ministration, Social Media
Markeding, ard Finance

Experience

Valley Cold Storage
fccounts Clerk
August 2024 - Presani (7 months )

Carlbbean Quality Meats Lid
Accounts Assiglant
Narch 2023 - August 2024 (1 year 6 monihs)

Solar Dynamics Lid

Account Cfficer
Cclobar 2022 - January 2023 @ months)

Kby responsibililes as an Accounts Oficer al this Insliulion am Bl nol Imitsd
b reviewing daily

transaction mpots i entering nbo QuickBoolks, o pe e payroll, NIC &
PAYE documsent

and paymenl prepastions, cash flow, payoll, prepare doc umentation for
shipmants from St Lucla and
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I Tist applied at this Chare red Aceounting Fim foran Accounting Interns hip
wham | had

tha expadanca ol using OuiekBooks 1o assil clents wik iheir dala &nlrg
comeaad

Emnk skalemants in excsl 1o meonchs heir Bank acco unls el

® During my internship, | was then placed al Gowmet Healh food s whes
| was

statoned in the Accounling/Purchasing deparimant, assiling in e accounts
mica lvable

and payables aspact of the depmrimant as well as data entry for purchasing of
thia

busingss. | BEed wilh custo mer 5@y ce and Inveanory deparimants o
accomplEh

majority of my dally asks,

& Iy st place ment unded EMAX Solutons would b Solar Dynamices Lid In
tha Accounits

Depadmant 8% the Accounting Ofcerwham | aSsiBd in daly financ @l

I s clio NS,

pyrall, MIC & PAYE documants and pymanl pepaalong, cash fow, &l |
havve ass slad

in the Purc hasingnventony Depadment as wallas Cuslomar Sarvice.

Youlh Emergency Action CommitteeYEAC)
Community Promoier
Movember 2021 - Falbmsany 2022 4 monihs)

As a Communily Promalar, | am mquied o assis! he Projec| Managar in
buiiding msilience and improving emegency pre pansd ness, milgalon, and
mSpanss capac ity in the vuinemble communities of Saint Luch. My ol
and esponsitiilies wil includa, the moruimant of ew aclive mambars in
the pmjecicommunity, @nsuing aciiviies lsied in the work program am
mat, pmparing a summary of aciiities done during the month, assieling in
armnging aworkshors and seminars. urdaling soclal meda acoounis, el



Sir Arthur Community College
Asanciato's degma, Administrthe AsskiBnt and Socrotaral Sc o nce,
Cannpral - 018 - 20200




