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Aamir
Rashid

Date of birthr 27/12/1989

Nationality: Fakstn
Gender: Make

CONTACT

Q Howse 1130E, street 42,
phase 44, Ghouwr town,
46000 Islamabad, Pakstan

B samirrashid7001 Sgma il .com
R (#92)3465451044

Whatsapp Messenger. 00923
465451044

WORK EXPERIEMNCE

03/03/ 2021 = CURRENT - Rawalpindi, Pakistan

TEAM LEAD OPERATION

Mobility Medical Billing ServicesPVT) Ltd.
*Working on AR Aging of several chents

* Checking claim stabus over the web portal

» Checking claim status over the call.

* Calling to irsurances regading denis ks and repections.
* Feich EOES from the irsura noe either by calling ar wia web paral.
* Respond o produc iongqueries reganding crncal Bsues
s Chec king elgibility on dema nd

 Arewer to patient ca lls rega rding their state me nis,

* Maintaindaily work report.

* Maintain monthly facility wise Charges repart

* Maintain monthly provider wise payment re port.

* Maintain Manihly AR re port

* Maintainweekly patient sta ement report

» Any Dutyassigned by the superveors.,

06/ 08/ 2020 - 13/12/ 2020 - Rawa lpindi, Pakistan

Account Manager Operation

Stars ProMedical billing (LLC)

*Working on AR Aging of several chents

s Chec king claim stais over the web poral

* Checking claim status over the call

* Calling to ireurances rega rding deniak and reections

* Feich ECE'S from the inswra nce either by calling or via web porial.
* Respond to productionquernies reganding critcal Bsues
* Chec king elgibality on dema nd

 AFEWer to patient calls rega rding their siate me nts.

* Maintaimdaily work re port

* Maintaim monthly facility wise charges report

* Maintain monthly provider wise payment re port

* Maintain Manthly AR report.

* Mairitainweekly patent 5@ ement freport



Egjljgm'hymrgn}rﬂumrﬂ Lre. portaland Lire For Brown and

* Maintaim Maonthly re ports.

11/06/ 2018 - 31/0% 2019 - Bagh. Azad Kahmir, Pakistan

Accounts M anager Operation
Medical Transcription billing corporation (MTBC)

= Iedical HH(E‘ af Insura I'IIEI{GMNI‘II!'HECB‘E Medicare,
Medica id, Todays option, Urited Hea lth Care ).

# Denia | Maragement of Imsurance Com pa nes

= Appeals of Insurance Compa nies Rega rding Insurance Claims
= Report

= Medicalcoding

/104 2016 - 03/05/ 201 7 - Rawa lpindi, Pakistan

IT support Assistant
Medical Centers Rawalpind (global, Khaleg), Relience, GCC
)

= Mairtaining Medicsl Cente s envinniment

# Configuratons of Devices

= Configure Mew Ha rdwane

= Iretall Softwa re o iew emplo

+» Wirdow instalbtionXP.788. I)Ebarr.:l backup
= Computer Netwo Tk malmena nie

= ‘Work in S2reer 2008

0P 2N3 - 32200 4 - Rawa lpindi, Pakistan

AssistantIT
Mimza Enterprises

= Mairtaining IT bbs

= Configurations, Inet lation & maintena nce of computer
Farchwia ré re b ted &quipment

# Configure Mew Ha rdwane

= Irgtall softwa re to newemployess

= Wirdow iretalbiornXP.7.88 1) a nd backup

# Computer Metwork maintena noe

= Dstribute [T resources

= Track ha rdhware upgrade &kgbility for &mployes



* COMPUTER SKILLS & CERTIFICATIONS

+ Good command o billing through software (Telnet)

& Praficient in Mcsoft Office] Word, Bel & PowerPoint

= Good com mand on windows operating syskem.

+ Practcal experence on diferent com mands suchas (ram vbe,
prefetch services. M5, gpedit) e

@ CCNA from Ciscom Institute Chandni chowk
Rawalpindi

= Sub netting clhissless, dassfullVLSM, Super netting
+ Proecok Configuatons dynamic, s@ic,

= Dymam £ O5PFGRP.EIGRPRIPY1 2.B0GP

= Whir shark, packet tracer

® MCSE 2003 from Ciscom Insttute chandni chowk
Rawalpindi

= Domain controlier primary & secondary

= ACtive direciory, securties, Remoke deskiop
= Wilwia re

& DHCP

= DNS

INTERNSHIP
06/03/ 2009 - 05/ 06/ 2009

® INTERN IN ACCOUNTS & FINANCE DEPARTMENT

= Document financial trarsactions by entering account
informatiomn

& Recommends financial actiors by analy ang accounting oplions

= Summarizs current fina ncia | status by collecting information;
prepa nng balance sheet, profitand bss satement, and other
reports @ nd also work on Remiimance, Gills, Clea g, Cash,
D patch Liility Bils Collection Cash Sorting etc.

+ Substantiates financil tra neactions by a uditing documents

= Recorciles inancial d screpancies by collecting and a ra lyong
account information.

LAMNGUAGE SKILLS

MOTHER TONGUE(S): Lird

OTHER LANGUAGE(S )
English

Listening  Reading  Spoken  Spoken Writing



2006 - Islamabad, Paks@n

Intermediate in Commerce
FBISE

2004 - Mirpur, Pakistan
Matric
BISE



